
Santa Clara County Office of Education

Class Title: Teacher on Special Assignment (TOSA)- Special Education: Parent Liaison

General Description

Under the supervision of the Assistant Director/ Program Manager, Teacher on Special Assignment-Special
Education will provide support to align communication with the Santa Clara County Office of Education
SCCOE) and the parent(s) and/ or guardians of the students that the SCCOE provides services to. Teacher

on Special Assignment- Special Education will monitor attendance data of all SCCOE students, attend
meetings related to attendance, and work with additional administrative support staff in order to provide
necessary resources including seeking support from outside agencies ( Foster Youth, SARC, etc.) to the
families that the SCCOE serves. 

Duties and Responsibilities

ESSENTIAL DUTIES: 

The duties of the Teacher on Special Assignment-Special Education shall be, but not limited to the
following; additional duties may be designated by the Program Manager. 

Attends IEP meetings as needed; facilitates and coordinates IEP' s related to student attendance; 
additional duties may be assigned by the Program Manager. 

Assists with the coordination and deployment of technology related to students' access to their
educational environment. 

Supports stakeholders in accessing electronic applications ( Class Dojo, Google Classroom etc.) and

technologies related to student learning; supports stakeholders such as parents/ guardians in supporting
their child in accessing the equipment and/ or applications. 

Assists staff by providing additional support and resources related to student attendance and/ or student
engagement. 

Leads and coordinates in the creation of Engagement and/ or Re- Engagement Plans for students that are
not participating in Distance Learning. 
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Observes students and makes recommendations to teachers on student needs in relation to
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Environment

Duties are performed in a specialized classroom environment while standing; duties are also performed
at program sites and in the community. 
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